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Purpose and Usage Directions for the Various Files
1. The PDF file “OEN Bycity Old”  is the traditional OEN active roster used to call the roll.  It is usually printed.  It is being phased out.

2. The PDF file “OEN Bycity New” is one of the two new printable versions of the active roster.  It is usually printed, and the last two pages are optional pages for manual entries and notes.  It may have formatting issues in that cities spill over between columns and pages.  Users should change their margin for their printer if they are having difficulty, and that may correct the issue.  Users may also view the Word file on a computer and type a mark or number “1” inside one of the boxes adjacent to the callsign.  Manually entered callsigns could be entered on the supplemental pages at the end of the document or on paper.

3. The PDF file “OEN Bycity New Paul” is the other new  version of the traditional roster. It is usually printed and completed by hand. It may have formatting issues in that cities spill over between columns and pages.  Users should change their margin for their printer if they are having difficulty, and that may correct the issue.

4. The Excel Master file contains most of the spreadsheets used to record history and operate the net.  Following is a description of each sheet in the Master file.

5. The Master sheet is the complete data base for all net participants including active calls, inactive participants, and silent keys.  It is the Master source for all other sheets.  It can be sorted to show most any particular subset of the data base, e.g., silent keys, or just members.  As a starting point, it is sorted by callsign suffix. Note that while call signs are unique, suffixes are not.  Therefore, if there is more than one identical suffix in the data base, they are labeled with a “1”, “2”, Etc., after the suffix, for example, AG7K is filed with a suffix of just “K”, while KU7K is filed as “K1”.  The Master sheet is usually not sorted directly.  Instead, a copy is kept (within the same file) and macros are then used to create most of the other various sheets.  This process reduces the risk that the Master sheet will get corrupted. 

6. The Abbreviations sheet is a “decoder” for abbreviations used in the Master and other sheets.

7. The Master Sort Suffix Sheet is primarily used by the macros when making updates to other sheets, particularly those that use a sort by callsign suffix format.  It allows sorting to be done with a copy of the Master sheet thus helping to keep the Master itself from being corrupted.  Users who are experimenting or looking for data subsets may also want to this sheet.  It is also used for searches when looking for historical or current detail data about a particular station.

8. The Active By Suffix Sheet includes only participants who are currently active on the net, sorted by suffix.  This is useful for users who know the station callsign, but not the city or other detail. It is also the basis for other sheets in the file.

9. The Member # Sheet shows all net participants who are members.  This sheet is sorted by member number. This is useful to see the breadth of years that member numbers were assigned.

10. The Silent Key Sheet is a complete list of net participants who have become silent keys.  It is sorted by suffix.  It is primarily used a historical record that began in the 1940’s.

11. The Master Sort  State City  Sheet is a list of historical participants in the net, whether active or inactive.  Instead of sorting by callsign suffix, it sorts first by roster status, then by state, then by city, and then by state.  All out of state participants are sorted by state and suffix. Primarily It is a source for many of the various lookup tools and roster files for the net.

12. The By City XLookup Tool is a highly automated tool for recording checkins.  The tool is sorted first by the active roster stations, then by State and City so it can be used to call the roll in city order.  Users only make call suffix entries in column T and the program will search the entire database of active and inactive callsigns and then display the detail for that callsign to the right of column T. It will also automatically place a “1” in column S to be used for calculating a total check in count for the evening.  If a suffix is not in the database, N/A will be displayed, and the user may manually enter the callsign in column AE.  Entries in columns S and AE will be automatically totaled. Users should only make entries in columns T and AE.  Entries elsewhere will very likely erase formulas in those cells and break the programming.  The  tool is only usable for one night (not five) because checkin entries do not automatically refresh after each net.  It will be necessary to clear the contents of columns T and AE to have a fresh blank copy for each net night.  Before clearing the data, users can elsewhere quickly record the total number of checkins for the net report.  Use of the tool is highly recommended for net controls as it avoids having to make manual counts for net reports.  Formulas and column totals are located at the bottom of the sheet below row 2600.

13. The XVLookup Tool is very similar to the By City Xlookup tool and is the most automated tool for recording checkins.  The tool is sorted by State and City so it can be used to call the roll in city order.  Users only make call suffix entries in the blue shaded columns (“Date 1 Suffix”, “Date 2 Suffix”, Etc.) and the program will search the entire database of active and inactive callsigns and then display the detail for that callsign to the right of the blue shaded column.  User entries in any other columns are likely to erase formulas and break the program. If a suffix is not in the database, N/A will be displayed, and the user may enter the callsign in the blue shaded column.  N/A will still be displayed, but all entries in the blue shaded columns will be automatically totaled even if the callsign is not found.  Any text or numbers in the blue shaded cells will be counted as checkin.  Checkins are automatically entered and totaled in the green shaded columns for up to six different nets during a given month.  “D 1” is the first night and so on.  Go to the bottom of the sheet to see the totals for the month.  When you finish a particular night, hide the blue shaded column and all the yellow shaded columns to the right and up to the next blue shaded column.  That brings the next night’s checkin information up next to the fixed data in column Y.  If you started in “Date 1 Suffix”, you will now see “Date 2 Suffix” in the blue shaded column header.  Remember to save a copy that is “clean” and your working copy.  The most important consideration is to not make any entries outside of the blue shaded column.  Again, this tool is highly recommended for tracking checkins.  It also allows easy visibility of how many times a station has checked in during the month.  Net reports for the month could be prepared in about five minutes using this tool.

14. The Active By State City sheet shows active net participants sorted by state and city. It is useful find calls in various cities or states but its primary purpose is as the basis of subsequent sheets used as active rosters.


15. The By City Word Source is used to populate a Word document to look similar to the older Word Roster version.  The Word document would then be printed and used like the older version.
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16. This tool has been removed from the Master file.  The last update was saved in Excel as “OEN Master Obsolete Tools”. The Vlookup Tool is similar to the Xlookup tool in that only two columns are used for callsign entry.  Call suffix is entered in column P and like the Xlookup tool, if the callsign is in the database, the detail will be displayed off to the right.  Call suffixes not in the data base will be displayed as “N/A” and  can be entered in a blank column after column Y.  The tool does count checkins, but the user can check the row number on the left to see how many entries have been made.  The user would start with a fresh copy for each night of the net.  The tool is sorted by suffix so a separate printed sheet is required to read off the city names when calling roll, or perhaps a split screen on the computer monitor would suffice.  Users wishing to reuse the sheet by clearing the entries in column P and any manually entered call signs off to the right.

17. The CSV-Word source sheet is a source file for a program developed by Paul, KD7HB.  The eventual Word file output can then be printed and used in a manner similar to old Word roster file.

18. There are various additional sheets in the Master file that are titled with the month, year, and “Adds”.  During each month, changes to the Master file are collected for entry into the Master Sheet by the end of the month.
